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◦☻♥ⱶ─ ⌐≈™≡ 
 

◦☻♥ⱶ≢ ╩∆╢ │⁸ ⅝ↄ ↑≡₈ ₉ ≤⁸₈ ₉

⌐⌂╡╕∆⁹ ╕≢─ │⁸ᵑ₈ ₉ ≢ ™╕∆⁹ ─

│⁸ᵒ₈ ₉ ≢ ™╕∆⁹ 

꜡◓▬fi ⌐≈™≡│⁸₈ ◦☻♥ⱶ┼─꜡◓▬fi ₉─ⱴ♬ꜙ▪ꜟ╩ ⇔≡ↄ∞↕™⁹ 

 

 
 

◦☻♥ⱶ⅛╠ ↕╣╢ⱷכꜟ⌐≈™≡ 

 
╛ ⅜ ↕╣╢≤⁸ ╛ ⅜ ⇔√↓≤╩⅔ ╠∑∆╢ⱷ⁸⅜ꜟכ

─ ─ ⌐ ⇔√ⱷכꜟ▪♪꜠☻ ⌐ ↕╣╕∆⁹⅔ ╠∑─ⱷכꜟ⅜ ⅝╕⇔√╠⁸

◦☻♥ⱶ⌐≡ ─ ╛ ╩ ⇔≡ↄ∞↕™⁹ / ≢

↕╣╢ⱷכꜟ│ ─≤⅔╡≢∆⁹ 

 

 

 

 

 

 

 

β╕√ ─ ⌐╟∫≡│ ─⅔ ╠∑⅜ ↄ ⅜№╡╕∆⁹∕─ ⌐│ⱴ♬ꜙ▪ꜟ ₈

⌂ ₉─ ╩ ⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

 

 

 

ⱷכꜟ─ │⁸∆═≡₈a2290- 08@pref.saitama.lg.jp ₉≤⌂∫≡™╕∆⁹ 

 

ⱷכꜟ⅜ ⅛⌂™ ⁸ ↕╣≡™╢ⱷכꜟ▪♪꜠☻⌐ ╡⅜№╢ ⅜№╡╕∆⁹ 

ⱷ♬ꜙ₈─כ ₉Ⱳ♃fi⅛╠ ╩ ⅝⁸ⱷכꜟ▪♪꜠☻⌐ ╡⅜⌂™⅛╩

⇔≡ↄ∞↕™⁹▪♪꜠☻⅜ ∫≡™╢ ⌐│⁸ ⇔≡ ╩⇔≡ↄ∞↕™⁹ 

⌂⅔⁸ ⇔™ ⌐≈™≡│⁸ ⱱכⱶⱭ₈─ ☺כ ⱴ♬ꜙ

▪ꜟ₉╩ ⇔≡∞↕™⁹ 

 

ⱷכꜟ─  

─⅔ ╠∑ 

( ) ─⅔ ╠∑ 

─⅔ ╠∑ 

─⅔ ╠∑ 

ⱷכꜟ─  

─⅔ ╠∑ 

╘ ─⅔ ╠∑ 

─⅔ ╠∑ 

─⅔ ╠∑ 

─⅔ ╠∑ 
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↕╣≡™╢ⱷכꜟ▪♪꜠☻⅜ ⇔™─⌐╙⅛⅛╦╠∏ⱷכꜟ⅜ ⅛⌂™ ⁸ ─╒≤╪≥⅜

─ⱷכꜟⱨ▫ꜟ♃ꜞfi◓⌐╟╢╙─≢∆⁹ ◦☻♥ⱶ⅛╠─ⱷכꜟ │

₈a2290- 08@pref.saitama.lg.jp ₉≤⌂╡╕∆─≢⁸↓─▪♪꜠☻╩ (ⱱ꞉▬♩ꜞ☻♩)⌐

∆╢⌂≥⁸ ↕╣⌂™ ╩ ℮╟℮⅔ ╘™√⇔╕∆⁹ ⌐≈⅝╕⇔≡│⁸ ─◦☻

♥ⱶ ─ ╛⁸ⱪ꜡Ᵽ▬♄ ⌐⅔ ™ ╦∑ↄ∞↕™⁹ 

 

β ╛ ─ ╩⅔ ╠∑∆╢ⱷ⁸│ꜟכ№ↄ╕≢╙⅔ ╠∑─ⱷ⁹∆≢ꜟכ ⌐ⱷכꜟ

⅜ ⅛⌂ↄ≡╙⁸ ◦☻♥ⱶ≢ ─ ╛ ⅜ ≢⅝╣┌ №╡╕∑╪⁹ 

 

 

β ╩ ∆╢ │ₐ꜡◓▪►♩ₑⱲ♃fi╩ ⇔≡ ⇔≡ↄ∞↕™⁹ 
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2.  ─  
 

 
─ ╩ ↕∑╢√╘⌐ ╩ ™╕∆⁹ 

◦☻♥ⱶ⌐꜡◓▬fi∆╢≤⁸ ⅜ ↕╣╕∆⁹ 

 
 

 
ᵑ ⁸ ╩ ⇔≡⁸ ╩ ⇔╕∆⁹ 

ᵒ ╩◒ꜞ♇◒⇔╕∆⁹ 

 

β ◦☻♥ⱶ⅛╠⁸ ◦☻♥ⱶ⌐꜡◓▬fi╩⇔√ │⁸2- 3Ɑ₈─☺כ

⅜ ⅝⁸ ∞↑⅜ ↕╣╕∆⁹ 

 

 

ᵑ 

ᵒ 

β ⁸∕─ ─ ╩ ⇔≡ ╩∆╢↓≤╙≢⅝╕∆⁹√∞⇔⁸

⇔√ ⌐ ⇔≢╙ ╡⅜№╢≤ ⅜ ↕╣╕∑╪⁹ ⅜ ↕╣⌂

™ │⁸ᵑ─ ⁸ ⁸ ∞↑╩ ∆╢⌂≥ ╩ →≡ ╩

∫≡ↄ∞↕™⁹ 
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  ∆╢ ─ ╩ ⇔╕∆⁹ 

  ∆╢ ─ ╩ ⇔╕∆⁹ 

 ∆╢ ─ ╩ ⇔╕∆⁹ 

 

 ∆╢ ─ ╩ ⇔╕∆⁹ 

הההההההה ≡ ≡─ ─ ╩ ⁹ 

הההההה   ⌂ ╩ ⁹ 

הההה  ╩ ⇔√ ╩ ⁹ 

ההה  ⌂ ╩ ⁹ 

הההה  ╩ ⇔√ ╩ ⁹ 

 

 ∆╢ ─ ─ ╩ ⇔╕∆⁹ 

ההההההההההה ™⌂⇔     ≢─ ╩ ™╕∑╪⁹ 

הההההההההה      ≢ ⁹ 

ההה      ≢ ⁹ 

הההההההההההה  ≢ ⁹ 

Ħ ─ │◌꜠fi♄ ⅛╠ ╩ ⇔╕∆⁹ᵑ◌꜠fi♄Ⱳ♃fi╩◒ꜞ♇◒∆╢≤ 

◌꜠fi♄ ⅜ ↕╣╕∆⁹ ─ᵒ ╩◒ꜞ♇◒∆╢↓≤⌐╟╡ ⅜ ⅎ╕∆⁹ 

 

     

  
Ħ ╩ ∆╢ │⁸ 

≢₈yyyy/ mm/ dd₉≤ ∆╢⅛⁸ 

≢₈ yy mm dd ₉≤ ⇔≡ↄ∞↕™⁹ 

  

 ⇔√ ╩ ╗ ╩ ⇔╕∆⁹ 

 

 ₈ ₉₈ ₉─ ≢ ∆╢ ╩ ⇔╕∆⁹ 

הההה  ─ ╩ ⌐ ⁹ 

הההה  ─ ╩ ⌐ ⁹ 

הההה  ─ ╩ ⌐ ⁹ 

ההה  ─ ╩ ⌐ ⁹ 

 

≢ ↕╣╢₈ ₉₈ ₉─ ╩◖fiⱲⱲ♇◒☻

⅛╠ ⇔⁸ ⁸ ╩ꜝ☺○Ⱳ♃fi≢ ⇔╕∆⁹ 

הההההההההה  ⌐ ⁹ 

הההההההההה  ⌐ ⁹ 

הההההההההההה  ⌐ ⁹ 

הההההההההההה  ⌐ ⁹ 

הההההההה  ─ ⌐ ⁹ 

הההההההה  ─ ⌐ ⁹ 

הההה ─ ⌐ ⁹ 

הההההההההההה  ─ ⌐ ⁹
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─  
Ⱳ♃fi╩◒ꜞ♇◒∆╢≤⁸ ≢ ⇔√ ⌐ ∆╢ ─ ⅜

↕╣╕∆⁹ 

 

 
↓─ ╟╡⁸ ─ ⁸ / ─ ╩ ℮ ─ ╩ ™╕∆⁹ 

ᵑ ╩◒ꜞ♇◒∆╢≤⁸ ⅜ ≢⅝╕∆⁹ Ɑכ☺  

 

 

⅜ ↕╣⌂™   

ᵒ─ ╩ ⇔⁸ Ɑכ☺⅜№╢ ⌐│ Ɑכ☺╩ ⇔≡ↄ∞↕™⁹ 

∕╣≢╙ ⅜ ↕╣⌂™ │₈ ₉⌐ ╡⁸ ╩ ⅎ≡ ⇔≡ↄ∞

↕™⁹ 

 
 
Ⱳ♃fi ╩ ⌐⇔╕∆⁹ 

Ⱳ♃fi    Ɑכ♦─☺כ♃╩ ⇔╕∆⁹ 

Ⱳ♃fi    Ɑכ♦─☺כ♃╩ ⇔╕∆⁹ 

ᵑ 

 

ᵒ 
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─  
⅜ ↕╣╕∆⁹  

 
 

 
╩ ⇔≡ↄ∞↕™⁹ ⌐ᵑ─ ─ ╛⁸ ╩ ∏ ⇔≡ↄ∞↕™⁹

╩ ⅞╢≤ ╛⁸ ╩ ∆╢↓≤⅜≢⅝⌂ↄ⌂╡╕∆─≢⁸ ⌐ ╩╙∫

≡ ╩ ∫≡ↄ∞↕™⁹ │ᵒ ∂╢Ⱳ♃fi╩◒ꜞ♇◒⇔≡ↄ∞↕™⁹ 

 

ᵒ 

ᵑ 

Ɽ♁◖fi─ ⁸ ╠⅛─ ≢ ╕≢⌐ ⅜≢⅝⌂™ ⁸ ⌐ 

≢─ ⅜ ⅛≥℮⅛╩ ⇔≡ↄ∞↕™⁹ ≢─ ⅜ ╘╠╣╢ ⅜№╡ 

╕∆⁹ 
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3.  ╩  
 
⌐ ⇔√™ ⌐ ╩ ⇔╕∆⁹ 

 

─  

 
 

 
₈ / ₉ ⌐№╢ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 
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╩ ∆╢√╘⌐⁸ ⌂ ╩ ⇔╕∆⁹ 

 
 

β  ᵔ─ ⌐≈™≡│ ─ ⅜ ≤⇔≡ ↕╣╕∆⁹ ⌐ ─ ™  

│ ⇔⌂™≢ↄ∞↕™⁹ 

 

β  JV≢ ⌐ ∆╢  

ᵕה    ─ JV ⌐♅▼♇◒╩ ╣╕∆⁹ 

ᵖה    ─ ⌐ ╩ ⇔╕∆⁹ 60  

 

β  JV─ ⌐≈™≡ 

ה JV─ ⁸ ─IC◌כ♪╩ ⇔≡ ╩ ∫≡ↄ∞↕™⁹ 

ה JV─ ⁸ JV ─IC◌כ♪╩ ⇔≡ ╩ ∫≡ↄ∞↕™⁹ 

ה ─ │⁸ ⌐ ↕╣√IC◌כ♪╩ ⇔≡ ∫≡ↄ∞↕™⁹ 

 

β  ─ │⁸ ⌐ ↕╣√IC◌כ♪╩ ⇔≡ ∫≡ↄ∞↕™⁹ 
 

β  ⌐ ⅜ ⌂ │ ↕╣╕∑╪⁹ 

ᵑ 

ᵒ 

ᵔ 
β1 

ᵓ 

β5 

ᵕ 

β2 ᵖ 

ₐ Ⱳ♃fiₑ│

≢⅝╕∑╪⁹ 

 



 

 

ה  

3- 3 

 

 
│⁸ ⅜ ⌂ ─╖ ↕╣╕∆⁹ 

 

ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔ ╩ ⇔ ↄ╩◒ꜞ♇◒⇔╕∆⁹ 

ᵒ Ⱳ♃fi╩◒ꜞ♇◒⇔⁸ ╩ ⇔╕∆⁹ 

βₐ Ⱳ♃fiₑ│ ≢⅝╕∑╪⁹ ∆╢ ⌐ ╩ ⇔≡⅛╠ ⇔≡ↄ∞↕™⁹ 

⇔√ⱨ□▬ꜟ╩ ⇔√™ │⁸ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤≢ ⅜≢⅝╕∆⁹  

ᵓ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 

βⱨ□▬ꜟ│ ⱨ□▬ꜟ╕≢ ≢∆⁹ Ҝ ─ ╩ ╡ ⇔≡ↄ∞↕™⁹ 

 ⌂⅔⁸ ⌂ⱨ□▬ꜟ─ │ ≢ ≢∆⁹ 

 

 

   

1 
Microsoft Office  

(2003 ) 

xlsx xls 

2 docx doc 

3 pptx ppt  

4  rtf csv txt  

5 PDF pdf  

6  jpg jpeg tif tiff png gif  

ẑ ṕ.zip, .7z, .cab Ṗ  

ẑ  

 

 

 

 

 

 

 

 

 

 

β │ ─ ╩ ⇔≡ↄ∞↕™⁹ 

₈ ◦☻♥ⱶ₉⌐ ↕╣≡™╢ ╩ ╖⁸ ⌂ⱨ□▬ꜟ╩ ⇔≡ↄ

∞↕™⁹ 
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─  
─ ╩ ⇔⁸ ⇔╕∆⁹ 

 
 

 
ᵑ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ Ɑכ☺─ ►▫fi♪►⅜ ↕╣╕∆⁹ 

⁸ᵒ Ⱳ♃fi╩◒ꜞ♇◒⇔⁸ ╩ ⇔╕∆⁹ 

⌐ ⇔╕∆⁹ 

⌂⅔ │ ≢⅝╕∑╪─≢⁸ ⌐ ╡⅜№╢ │ ╢Ⱳ♃fi≢ ⌐ ╡ ╩ ∫≡ↄ

∞↕™⁹ 

 

 
 

β  ⌐ ⅜ ⌂ │ ↕╣╕∑╪⁹

↓─ │ ⅛╠ ╩╙∫≡ ╩ ∫≡ↄ∞↕™⁹ 

Ɽ♁◖fi─ ⁸ ╠⅛─ ≢ ╩ ∆╢≤⁸◦☻♥ⱶ ─

│≢⅝⌂ↄ⌂╡╕∆⁹ 

ᵑ 
ᵒ 

⁸ Ⱳ♃fi─ ⇔ ╣⌐ ⇔≡ↄ∞↕™⁹ 

Ɽ♁◖fi ─ⱨ□▬ꜟ⅜

⇔ↄ ↕╣≡™╢⅛

⇔≡ↄ∞↕™⁹ 

β  

ₐ Ⱳ♃fiₑ│

≢⅝╕∑╪⁹ 
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─  
─ ≢∆⁹ 

 
 

 
╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 
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─  
⅜ ⌐ ↕╣√↓≤╩ ⇔╕∆⁹ 

 
 

 
ᵑ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ Ɑכ☺─ ►▫fi♪►⅜ ↕╣╕∆⁹ 

│ᵒ Ⱳ♃fi╩◒ꜞ♇◒⇔≡ↄ∞↕™⁹ 

 

 

 

 
 

Ⱳ♃fi│ ╩ ℮≤◒ꜞ♇◒≢⅝╢╟℮⌐⌂╡╕∆⁹ 

 

ᵑ ᵒ 

β │↓─ ≢⇔⅛ ∆╢↓≤│≢⅝╕∑╪⁹ 

∏ ⇔≡ↄ∞↕™⁹ 
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─  
─ ≢∆⁹ 

 

 

 
ᵑ ▪▬◖fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ⅜ ↕╣╕∆⁹ 

⁸ ─ᵒ×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 

 
 

ᵑ 



 

 

ה  

4- 1 

 

4.  ╩  
 

⅜ ╩ ↑ ↑╢≤⁸ ⅜ ↕╣╕∆⁹ 

 

─  

 
 

 
╩ ∆╢ ─₈ / ₉ ⌐№╢ᵑ Ⱳ♃fi╩◒ꜞ♇

◒⇔╕∆⁹ 
 

ᵑ 
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─  

 
 

 
ᵑ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ Ɑכ☺─ ►▫fi♪►⅜ ↕╣╕∆⁹ 

│ᵒ ╢Ⱳ♃fi╩◒ꜞ♇◒⇔≡ↄ∞↕™⁹ 

 

 
Ⱳ♃fi   ─ ╩ ≢ ⇔╕∆⁹β 

Ⱳ♃fi ─ ╩ ∆╢ ⅜ ↕╣╕∆⁹ Ⱡ♇♩꞉כ◒─☿◐ꜙꜞ

♥▫ ⌐╟∫≡│ ≢⅝⌂™ ⅜№╡╕∆⅜⁸ ─ ⌐ │

№╡╕∑╪⁹  

 

β Ⱳ♃fi╩◒ꜞ♇◒∆╢≤⁸♄►fi꜡כ♪─♄▬▪꜡◓⅜ ↕╣╕∆⁹ 

≤ⱨ□▬ꜟ ╩ ⇔≡⁸ ⇔≡ↄ∞↕™⁹ 

Ⱳ♃fi≢ ⇔√ ⱨ□▬ꜟ╩ ∆╢ ⁸ ⱷ♬ꜙכ─ ♃כ♦ Ⱳ♃fi

╩◒ꜞ♇◒⇔⁸ ♃כ♦ ⌐ ⇔╕∆⁹ ♃כ♦ ≢ ─ⱨ□▬ꜟ╩ ∆

╢↓≤⌐╟╡⁸ ≢ ⅜ ↕╣╕∆⁹ 

 

ᵑ ᵒ 
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─  
─ ≢∆⁹ 

 
 

 
╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 

 

  

ᵑ 
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5.  ╩  
 

⅜ ( ) ╩ ∆╢≤⁸ ◦☻♥ⱶ⅛╠ ⱷכꜟ▪♪꜠☻ ⌐ⱷכꜟ⅜

⅝╕∆⁹ 

 

─  

 
 

 
⅛╠ ⅜ ↕╣╢≤⁸ Ɑכ☺─ ─ⱷכꜟ⅜ ⅝╕∆⁹ 

╩ ∆╢ ⁸ ─₈ / ₉ ⌐№╢ᵑ

Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 
 

ᵑ 
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( ) ─  
( ) ⅜ ↕╣╕∆⁹↓╣⌐│ ─ ─╒⅛⁸ ⅜

↕╣≡™╕∆⁹ 

 
 

 
ᵑ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ Ɑכ☺─ ►▫fi♪►⅜ ↕╣╕∆⁹ 

│ᵒ ╢Ⱳ♃fi╩◒ꜞ♇◒⇔≡ↄ∞↕™⁹ 

 

ᵑ ᵒ 
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( ) ─  
( ) ─ ≢∆⁹ 

 
 

 
╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ( ) ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 
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6.  ─  
 

⌐⌂∫√╠ ─ ⅜ ≢∆⁹ 

 

 

 
 

 
ᵑ ⁸ ╩ ⇔≡⁸ ╩ ⇔╕∆⁹ 

ᵒ ╩◒ꜞ♇◒⇔╕∆⁹( ≢│⌂™─≢ ⇔≡ↄ∞↕™⁹)  

 

β₈ ─ ≤ ⌐↔ ↄ∞↕™₉ 

╩ ∆╢ ⌐│ ╕≢ ⅜ ∫≡™╢ IC◌כ♪

≢ ∫≡ↄ∞↕™⁹ ⌐ ⅜⌂™ ⌐│ ─ ⌐ ⇔⁸ ≢─

⅜ ⅛≥℮⅛ ⇔≡ↄ∞↕™⁹ 

 ╕√ ─ │ ∏ ⇔™ ─ ≢ ∫≡ↄ∞↕™⁹ 

 ≤⇔≡⁸₈ ₉ ─₈ ─ ₉≤⌂╡⁸ ─

≢╙ ≤⌂∫≡⅔╡╕∆⁹ ⌐╟∫≡│ ─ ╩ ╘⌂™ ╙№╡╕∆

─≢⁸ ⌐ ⇔≡ↄ∞↕™⁹  

ᵑ 

ᵒ 
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─  
≢ ⇔√ ⌐ ∆╢ ─ ╩ ⅜↕╣╕∆⁹ 

─ ⌐│ₒ ₓⱲ♃fi⅜ ↕╣╕∆⁹ 

 
 

 
╩ ∆╢ ─₈ / / ₉ ⌐№╢ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 

β ( ) ⅞⌂™≤ₐ ₑⱲ♃fi│ ↕╣╕∑╪⁹ 

─ ⁸Ⱳ♃fi│ ⅎ≡ ⌐⌂╡╕∆⁹ 
 

⅜ ↕╣⌂™   

ᵒ Ɑכ☺╩ ⇔≡ↄ∞↕™⁹ 

∕╣≢╙ ⅜ ↕╣⌂™ │₈ ₉⌐ ╡⁸ ╩ ⅎ≡ ⇔≡ↄ∞

↕™⁹ 

 

ᵑ 

 
ᵒ 
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─  
╩ ∆╢√╘⌐⁸ ⌂ ╩ ⇔╕∆⁹ 

 
 

 
ᵑ ⁸ᵒↄ∂ β  ╩ ⁸ᵓ Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ⇔⁸ ↄ╩◒

ꜞ♇◒⇔╕∆⁹ᵔ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸Γ Δ╩ ⇔╕∆⁹β  

ᵕ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 

β ↄ∂╩ ∆╢ ≢│⁸₈ↄ∂ ₉ ⅜ ↕╣╕∆⁹  

ↄ∂ │ ─ 3 ─ ╩ ⇔≡ↄ∞↕™⁹ 

↓╣│⁸ ⌐ ─ ⅜№∫√ ⌐⁸ ↄ∂╩ ℮√╘⌐ ⇔╕∆⁹ 

ⱱכⱶⱭכ☺ ₈⅔ ™ ╦∑ ╟ↄ№╢ ₉Ҝ ─ Ҝ

 

 

β ⁸ ─ ⅜ ⌂ ≢│⁸₈ ₉ ⅜ ↕╣╕∆⁹  
β ⱨ□▬ꜟ─ │⁸₈.docx₉ Microsoft  Word⁸₈.xlsx ₉  Excel │₈.pptx ₉  PowerPoint

≤⇔≡ↄ∞↕™⁹ ─ ─ⱨ□▬ꜟ│ ≢⅝╕∑╪─≢⁸ ↄ∞↕™⁹ 

 

ᵑ 

ᵓ ᵔ 

ᵕ 

ᵒ ⁸ↄ∂ │

─╖ ⇔≡ↄ∞↕™⁹ 

ⱨ□▬ꜟ─ │⁸₈.docx₉ Microsoft  Word⁸₈.xlsx ₉  Excel │₈.pptx ₉  PowerPoint

≤⇔≡ↄ∞↕™⁹ ─ ─ⱨ□▬ꜟ│ ≢⅝╕∑╪─≢⁸ ↄ∞↕™⁹ 
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─  
─ ╩ ⇔⁸ ⇔╕∆⁹ 

 
 

 
╩╙℮ ⇔≡⅛╠⁸ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

─ ►▫fi♪►⅜ ↕╣╕∆⁹ 

 

ᵑ 

╩ ╕⌂™ ⅜

⇔™⅛ ⇔≡ↄ∞↕™⁹ 

Ɽ♁◖fi ─ⱨ□▬ꜟ⅜ ⇔ↄ

↕╣≡™╢⅛ ⇔≡ↄ∞↕™⁹ 
 

⁸ Ⱳ♃fi─ ⇔ ╣

⌐ ⇔≡ↄ∞↕™⁹ 
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─  

─ ≢∆⁹ 

 
 

 

╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 

 

β │↓─ ╩ ∆╢↓≤│≢⅝╕∑╪⁹ ∏↓─ ≢ ⇔≡ↄ∞↕

™⁹ 

 
 

ᵑ 
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─  
─ ╩ ⇔⁸ ⇔╕∆⁹ 

 
 

 

 
⁸ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ ♄▬

▪꜡◓⅜ ↕╣╕∆─≢ OKⱲ♃fi╩◒ꜞ♇◒⇔≡ↄ∞

↕™⁹ 

⅜◦☻♥ⱶ⌐ ↕╣╢≤⁸

⌐ ⇔╕∆⁹ 

 

β ─ ה ⇔ ⅎה ╡ →│≢⅝╕∑╪─≢⁸◒ꜞ♇◒∆╢ ⌐ ⌂

≥╩ ⌐ ⇔≡ↄ∞↕™⁹╕√⁸ ─ ⌐ ⅜№╢≤ ⅜ ⌐⌂╡╕

∆─≢⁸ ⌐ ⅜ ⇔™↓≤╩ ⇔≡ↄ∞↕™⁹ 
 

ᵑ 

╩ ╕⌂™ ⅜

⇔™⅛ ⇔≡ↄ∞↕™⁹ 

Ɽ♁◖fi ─ⱨ□▬ꜟ⅜ ⇔ↄ

↕╣≡™╢⅛ ⇔≡ↄ∞↕™⁹ 
 

↓─ │ ⅛╠ ╩╙∫≡ ╩ ∫≡ↄ∞↕™⁹ 

Ɽ♁◖fi─ ⁸ ╠⅛─ ≢ ╩ ∆╢≤⁸◦☻♥ⱶ ─ 

│≢⅝⌂ↄ⌂╡╕∆⁹ 
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─  
⅜ ⌐ ↕╣√↓≤╩ ⇔╕∆⁹ 

 
 

 
ᵑ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─ ►▫fi♪►⅜ ↕╣╕∆⁹ 

Ⱳ♃fi│ ╩ ℮≤◒ꜞ♇◒≢⅝╢╟℮⌐⌂╡╕∆⁹ 

│ᵒ Ⱳ♃fi╩◒ꜞ♇◒⇔≡ↄ∞↕™⁹ 
 

β↓─ │⁸ ─ ⅜ ⌐ ╦╣√ ≤⌂╡╕∆⁹ 

№≤≢↓─ ╩ ∆╢↓≤│≢⅝⌂™√╘⁸ ∏↓─ ≢ ⇔≡ↄ∞↕™⁹ 

╩ ∆╢≤ ⅜ ≢ ↕╣╕∆─≢⁸ ─₈

╩ ₉─ ╩ ⇔⁸ ⇔≡ↄ∞↕™⁹ 
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─  
─ ≢∆⁹ 

 
 

╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 
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7.  ╩  
 

╩ ∆╢≤⁸◦☻♥ⱶ⅜ ╩ ⇔╕∆⁹↓∟╠─ ╩ ℮↓≤⌐╟╡⁸ ⇔√

₈ ₉╩◦☻♥ⱶ≢ ⌐ ↑ ↑╠╣√≤™℮↓≤╩ ≢⅝╕∆⁹ 

 

─  

 
 

 
₈ ₉ ─ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔≡⁸ ⇔√₈ ₉⅜◦☻♥ⱶ≢ ⌐

↑ ↑╠╣√≤™℮↓≤╩ ≢⅝╕∆⁹ 

 

₈ ₉ ─ Ⱳ♃fi─ ⌐₈ ╡₉⅜ ↕╣≡™╢ ⁸ √⌐ ⅛

╠ ╩ ⇔√⅛⁸ ─ ⅜№╡╕∆⁹ ⇔≡ↄ∞↕™⁹ 
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─  
↕╣√ ─ ⅜ ↕╣╕∆⁹ 

 
 
─₈ ₉ ⌐№╢⁸ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 

ᵑ 
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─  

 
 

ᵑ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ►▫fi♪►⅜ ↕╣╕∆⁹ 

│ᵒ ╢Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ⌐ ∫≡ↄ∞↕™⁹ 

 

β ↄ∂╩₈ ∆╢₉ │ↄ∂ ⅜ ↕╣╕∆⁹ 

ᵑ ᵒ 
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─  
─ ≢∆⁹ 

 
╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 
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8.  ╩  
 

⅜ ─ ╩∆╢≤⁸ ⅜ ↕╣╕∆⁹ 

 

─  

 
 

 
╩ ∆╢ ─₈ ₉ ─ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 
₈ ₉ ─ Ⱳ♃fi─ ⌐₈ ╡₉⅜ ↕╣≡™╢ ⁸ √⌐ ⅛

╠ ╩ ⇔√⅛⁸ ─ ⅜№╡╕∆⁹ ⇔≡ↄ∞↕™⁹ 
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─  
↕╣√ ─ ⅜ ↕╣╕∆⁹ 

 
 

─₈ ₉ ⌐№╢⁸ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 
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─  

 
 

 
ᵑ Ⱳ♃fi╩◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ►▫fi♪►⅜ ↕╣╕∆⁹ 

│ᵒ ╢Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ⌐ ∫≡ↄ∞↕™⁹ 

 

 

ᵑ ᵒ 
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─  
─ ≢∆⁹ 

 
╩ ◒ꜞ♇◒∆╢↓≤⌐╟╡⁸ ─╟℮⌂ⱷ♬ꜙכ⅜ ↕╣╕∆⁹ 

 

 
 

ᵑ ╩◒ꜞ♇◒∆╢≤ ⅜ ↕╣╕∆⁹ 

⁸ ─×Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ╩ ∂╕∆⁹ 
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9.   
 

⅜ ─ ╩ ⇔√╠⁸ ≢ ⇔╕∆⁹ 

 

─  

 
 

 
╩ ∆╢ ─₈ ₉ ⌐№╢⁸ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 

₈ ₉ ─ Ⱳ♃fi─ ⌐₈ ╡₉⅜ ↕╣≡™╢ ⁸ √⌐ ⅛

╠ ╩ ⇔√⅛⁸ ─ ⅜№╡╕∆⁹ ⇔≡ↄ∞↕™⁹ 

 

β │⁸ ⌐ ↕╣╕∆⁹ 
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─  
↕╣√ ─ ⅜ ↕╣╕∆⁹ 

 
 

 
─₈ ₉ ⌐№╢⁸ᵑ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 
β ─ ⌐╟∫≡│⁸a ₑ╛ₐ ₑ⅜ ↕╣╢ ⅜№╡╕∆⁹ 

∕─ ⌐│ⱴ♬ꜙ▪ꜟ₈∕─ ⌂ ₉─₈ ─ ₉╛₈ ─

₉─ ╩ ⇔≡ↄ∞↕™⁹

ᵑ 


